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MNONOXXEHWE O SALUNTE NMEPCOHAJIbHbBIX JAHHbIX
N MyHUUNNA/TbHOM GHOPKETHOM AOLLKO/IbHOM 06pa3oBaTe/IbHOM YUpexxaeHnn
«[etckoro caga Ne 390 r. YensabmHcka»

1.06UNME MOJTOXXEHNA

11 Hactosulee TlonoxeHne paspaboTaHo ans MyHUUMNANbHOTO GHMKETHOIO
[IOLLKO/IbHOrO  06pasoBaTe/ibHOro  yupexaeHms «Jetckoro caga Ne 390 .
UensbuHcka (oaJlee - YupexaeHus)) Ha OCHoBaHMM KoOHCTUTyumMu Poccuiickon
®epepaumn. depepasibHOro 3akoHa oT 27 mona 2006 Nel52-®3 «O nepCcoHabHbIX
AaHHbIX». PegepasbHOro 3akoHa ot 27 wong 2006 Nel49-d3 «O6 mHgopmaumn,
NH(POPMALIMOHHbIX TEXHOMOMMAX U O 3awmute WHGpopmauum» K [NocTaHOBNEHUA
MpaButensctBa Poccuiickoin ®Pegepauum ot 17 Hosbpa 2007 r. Ne78l «O6
yTBepXaeHUn onoxxeHns 06 obecrneyveHUy 6e30MacHOCTU MEPCOHa/bHbLIX AaHHbIX
npy nx 06paboTKe B MHOPMALMOHHBIX CUCTEMAX MEePCOHANIbHbIX AaHHbIX», C Le/bto
obecneyveHus:

MpaB U OCHOBHbIX CBOGO/ KaXXAOro yyacTHMKAa 06pa3oBaTe/lbHOro rpolecca
npu 06paboTKe €ro MepcoHasibHbIX [aHHbIX, B TOM 4uCMe 3alyTbl MpaB Ha
HEMPUKOCHOBEHHOCTb YaCTHOM YKWU3HW, IMUYHYIO N CEMEVHYIO TaliHy;

3aLUThI NMEPCOHA/IbHBIX JaHHbIX YYaCTHUKOB 06pa30BaTe/lbHOro npolecca oT
HECAHKLMOHMPOBAHHOIO JOCTYMa, HEMPABOMEPHOr0 X UCMO/b30BaHWS UK YTPaThl.

12 TlepcoHa/lbHble  [aHHble OTHOCATCA K  KaTeropum  KOH(MAEHUMaIbHOM
NH(opMaLMK. PeXxnm KOH(UAEHUMANTBEHOCTM MEPCOHa/IbHBLIX AaHHbIX CHMMAeTc B
Cyyasx 06e3/1MYMBaHUA UM MO UCTEYEHUM 75 NIET CPOKa XpaHeHus, ecniv MHOe He
onpegenieHo 3aKOHOM.

13 HacTtoswee [lonoxeHve yTBepX4aeTca M BBOAUTCA B AEWCTBME MPUKa30M
3aBefyloLero 1 ABnseTca 06s3aTeNbHbIM A1 UCMOMHEHNA BCeMU PabOTHMKamMK,
MMEKLWMMU AOCTYN K MepCOHa/IbHbIM [aHHbIM PabOTHWKOB, BOCMUTAHHWKOB U UX
poaunTenei (3aKOHHbIX NpeAcTaBUTENeN).

2.MMTOHATUNE N COCTAB NEPCOHAJIbHbIX OAHHbLIX

»

2.1. Y4aCTHUKM 006pa3oBaTeNbHOrO MpoLiecca - PaboTHWUKKU, BOCMUTAHHUKU U KX
poauTenn (3aKOHHbIe NPeaCcTaBUTENN).

2.2.NepcoHa/ibHble  AaHHble  y4aCTHMKOB 00pas3oBaTefibHOro  npouecca
MHopMaLMsa, Heobxoanmmas agMUHUCTPALUN YUPEeXAeHUs B CBA3M C BO3HUKLUVMMU
TPYAOBbIMM M [eNI0BbIMW  OTHOWeHuAMW. [lof MWH(opmaumein o paboTHMKAX,
BOCMUTAHHUKAX W WX poauTenen (3aKOHHbIX MpeAcTaBuTesien) MOHUMAKOTCA
cBefleHMs 0 (pakTaX, COObITUAX W  OOCTOATENbCTBAX >KMU3HU  PabOTHUKA,
BOCMUTaHHWKa, poanTens  (3aKOHHOTO  MpeAcTaBuUTeNs), Mo3BONAOLLME
NOEHTUDULMPOBATL €ro JINYHOCTD.



2.3. K nepcoHasibHbIM AaHHbIM BOCMMUTAHHWKA YUpeXxaeHns W ero poauTenen
(3aKOHHbIX NpefcTaBUTeNein) OTHOCATCS:

.
. NH(opMaLms, coaep)kawascsd B NIMYHOM Aefie BOCMUTaHHMKA (CBefeHus,
cofepxawimecs B CBUAETENbCTBE O  POXAEHUW WUAA  MHOM  [OKYMEHTE,
YOO0CTOBEPAOLLEM /IMYHOCT);

. LOKYMEHTbI 0 MeCTe MPOX1BaHUS;
. [OKYMEHTbI O COCTaBe CEMbMU:

. NacnopTHble faHHble poauTeneit (3aKOHHbIX MPeacTaBuUTeNen), Y1eHOB CEMbY,
[OBEPEHHbIX /U;

. OOKYMEHTbI, MOATBEPXKAAIOLLME NPaBO Ha AOMNOMHWUTENIbHble rapaHTUN U
KOMMeHcauum no onpegeneHHbIM OCHOBaHMAM, npesyCMOTPEHHbIM
3aKOHOATeNbCTBOM (POAUTENIN- MHBa/UAbI, HEMosiHas CeMbs, PebeHOK-cupoTa U
T.M).

. MHOPMaLMA O COCTOSAHWUM 3[0POBbA - CBEAEHUS 00 MHBAIMAHOCTU, O HANYUN
XPOHUYECKUX  3a00/1eBaHUA,  PeKOMeHJaumax  Bpadveir-Crneyuannuctos  u - T.0.
(MeamumMHCKasa KapTa pebeHka opmbl Ne 026/y-2000).

2.4. B cocTaB nepcoHabHbIX AaHHbIX PAOOTHNKOB YUpPEeXAEHNN BXOAAT:

. CBefleHWNs,  codepXkalluecss B Macrnopte  WAM  WHOM  [OKYMEHTE,
Y,0CTOBEPSAOLLEM SINYHOCTb;

. MHopMaLWs, ColepXKaLLascs B TPYA0BOM KHMXKe PaboTHMKa (0 TPYAOBOM U
06LLEM CTaxe);

. MHAopMaLWs, COAEPXKaLlasics B CTPAXOBOM CBW/ETENLCTBE FOCYAapPCTBEHHOIO
MEHCUOHHOIO CTPaX0BaHW:
. MHopMaLIMs,  codepkallascs B CBUAETENbCTBE 06  MHAMBWAYASIbHOM

Ha/10roBOM HOMEpE;

. CBefleHus, CofiepXKallmecs B JOKYMeHTax BOMHCKOro y4yeta (Mpu Ux Hamumm);
. aHKeTHble if Gruorpaduyeckue gaHHbIe;

. cBefleHMs 0 3apaboTHOI nnaTe paboTHUKA,;

. afipec MecTa XXUTeNbCTBa; AOMaLUHUIA U MOBUNbHLIA TeNnedoHbI;

. cofepxaHve TpyLoBOro AoroBopa;

. MOLA/MHHVIKA U KOMWM NPXKA30B MO SIMYHOMY COCTaBY;

. NNYHbIE Aena, KapTOUKN N TPYAOBbIE KHMXXKWN PabOTHMKOB;

. OCHOBaHUA K MpuKasam, NprkKasbl Mo IMYHOMY COCTaBy;

. [ena, cogepxaliMe MaTepuanbl MO  MOBbILWEHUO KB/ MUKaUMmM 1
MepenoAroToBke paboTHUKOB, UX aTTecTaumm, Cny>KebHbIM pacciefoBaHMAM.

. nHopMauma 06 06pa3oBaHMK, KBAIM(IMKALUW WNN HAIMYUA CNeunaibHbIX
3HaHWUIA WA NOArOTOBKM;

. MHOopMaLUMA O COCTOSHUM 3[0p0BbA PaboTHUKA (CBeAeHMS 00 MHBaIMAHOCTYU
NT.N.);

. LOOKYMEHTbI* COAepXKallie CBeAeHusi, HeobxoAuMble 41 NPeaocTaB/ieHns
PabOTHUKY  rapaHTMA M KOMMEHCaunin,  YCTaHOB/IEHHbIX  AEeNCTBYIOLWMM
3aKOHOJaTe/IbCTBOM:



. AOKYMEHTbI 0XOCTaBe CeMbM; COCTOSHMW 3[0P0BbA [eTeld; GepeMeHHOCTU
PaboTHMLUbI; BO3pacTe MasIofNIETHUX AETeN;

. AOKYMEHTbI  MOATBEPXKAAOWMEe  AOMOSHUTE/IbHBIE  /IbFOTbl, rapaHTUn WU
KOMMNeHcaumm Mo onpegeneHHbIM OCHOBaHUSAM, NpeLyCMOTPEHHbIM
3aKOHOJATeNbCTBOM (4OHOPCTBE, HaxXOXAeHWA B 30He BO3AEWCTBUA pagvaumm B
CBA3W C aBapvein Ha YepHobbiibeko AC 1 T.N.).

. AOKYMEHTbI, MOATBEPXKAAloWMe MNpaBO Ha [AOMOJHUTENIbHbIE rapaHTUh U

KOMMeHcauunm no onpegeneHHbIM OCHOBaHUAM, npesyCMOTPEHHbIM
3aKOHOAATeNIbCTBOM (POAMTENIN- WHBaNAbI, HEMosiHas Cembs, PebeHOK-cupoTa U
T.M.).

. MHopMaLMa 0 COCTOSAHUM 3[40P0BbA - CBEAEHNS 006 MHBANIMAHOCTU, O HATMYUN
XPOHMYECKUX  3a00/1IeBaHNA,  PeKOMeHZauMsaX — Bpadver-Crneuuannuctos  u - T.0.
(MeamumMHCKasa KapTa pebeHka hopmbl Ne 026/y-2000).

2.5.MepcoHanbHble  AaHHble PabOTHMKOB, BOCMWTAHHWKOB W WX  poauTeneit
(3aKOHHbIX MpeAcTaBUTeNeld) ABNAIOTCA KOH(MMAeHUManbHOW WHADopMaumeli 1 He
MOTYT ObITb MCMO/b30BaHbl aAMUHUCTPALIMEN MN NOOLIM MHBIM NINLOM B JINYHBIX
Liensix.

3.06PABOTKA NEPCOHAJIbHbIX AAHHbLIX

3.1. Mog 06paboTKOM NepPCOHaNbHbIX AaHHbIX MOHWMAETCA MOMYYeHUEe, XPaHEHNE,
KOMOVMHMPOBaHME, Mepedaya WM N060e ApYroe MCMob3oBaHUE MEPCOHA/bHBIX
[aHHbIX PAaGOTHMKOB, BOCMUTAHHMKOB 1 UX poauTeneli (3aKOHHbIX NpeacTaBUTENeN).

3.2. B uensx obecneyeHns npasB M CBOOOA YenoBeka N rpaXkaaHWHa agMUHUCTpaLmS
YupexaeHus npy 06paboTke NepcoHaIbHbIX AaHHbIX PAGOTHNKOB, BOCMUTAHHUKOB U
NX poauTenein (3aKOHHbIX NpeacTaBUTeNein) 06s3aHbl CO6M0AaTh CnefytoLme ooLme
TpeboBaHus:

3.2.1.06paboTka MNepcoHa/IbHbIX [aHHbIX PabOTHUKOB, BOCMWUTAHHWKOB W WX
poanTenein (3aKOHHbIX NPeAcTaBUTeNeil) MOXKET OCYLLECTBAATLCS UCKNHOYMUTENbHO B
Liensx obecnevyeHns cobM0AeHNS 3aKOHOB U MHbIX HOPMATMBHbIX NPaBOBbLIX aKTOB,
COAENCTBMS PabOTHMKaM B TPYAOYCTPOWCTBE, OOYYEHMM W MPOABMKEHUN UX MO
cnyx6e, obecneyeHnss NIMYHON 6E30MaCHOCTM, KOHTPONS KOMMYecTBa M KayecTsa
BbINO/IHAEMO PaboThbl U 06ECMEUYEHUSI COXPAHHOCTU MMYLLIECTBA.

3.2.2. Mpy onpeaeneHnn o6beMa U coaepXKaHusi 06pabaTbiBaeMbIX MEPCOHA/bHBIX
[aHHbIX PabOTHMKOB, BOCMUTAHHMKOB M UX poauTenein (3aKOHHbIX NPeAcTaBUTENeN)
3aBeAyloWMiA  YupexaeHMeM UM MU@,  YNOMHOMOYEHHble Ha  06paboTKy
NepcoHaNnbHbIX,  [0/MKHbI  PYKOBOACTBOBaTbCS  KOHCTWUTyumeid  Poccuiickoii
depnepauum, TpyaosbIM KOAEKCOM 1 MHBIMW (heAepaibHBIMU 3aKOHAMMU.

3.2.3. [MonyyeHne nepcoHaIbHbIX AaHHbIX OCYLLECTBNAETCA MYyTEM MPeACTaBeHNsa nX



paboTHMKaMK, W poaUTENsaMU (3aKOHHbIX MpPeACcTaBUTENSAMM)  BOCMUTAHHWUKOB.
PabOTHMKM K poauTenn (3aKOHHble MpPeACTaBUTENN) BOCMUTAHHUKOB MPUHUMAET
PELLEHVE O NPeAOCTaBNEHUN CBOMX MEPCOHaNbHbIX JaHHBLIX M JAKOT COrfacue Ha ux
06paboTKy CBOEW BOMEN 1 B CBOEM MHTEPECE.

>

P

3.2.4. TepcoHa/bHble AaHHbIE CreayeT MofyyaTb Y YYaCTHMKOB 06Pa30BaTe/lbHOMo
npouecca  HenocpeAcTBeHHO. Ecnn  nepcoHanbHble  [aHHble  PAGOTHUKOB,
BOCMUTAHHMKOB U UX poauTeneld (3aKOHHbIX NPeacTaBuTeNeid) BO3MOXHO, NOMTYyYMnThb
TONbKO Y TPETbEN CTOPOHBI, TO OHU AO/MKHbI ObITh YBEAOMIEHbI 06 3TOM 3apaHee W
OT HMX AO/MKHO ObITb MOMYYEHO NCbMEHHOE Cornacue. 3aBeaytoLnin YupexaeHnem
LO/MKEH COOOLWMTb O LeNsx, NpeanonaraeMbiX UCTOYHMKAX M CMOCo6ax MosmyyeHus
MepcoHanbHbIX [aHHbIX, a TaK > 0 XapakTepe MOANEXaWMX MONYYEHNHO
NePCOHaNbHbIX AAaHHbIX 1 MOCNEACTBUAX OTKa3a.

3.2.5.3aBeyOlWNiA  YUpexaeHMeMm U Mua, OTBETCTBEHHblE  3a  3alUMTY
NepCoHanbHbIX AaHHbIX HE MMEHT MpaBa Mosy4aTb U 06pabaTbiBaTh NEPCOHa/bHbIE
AaHHble PabOTHNKOB, BOCMUTAHHNKOB M UX poanTeneli (3aKOHHbIX NpeacTaBUTENER)
00 MX MOMUTUYECKUX, PENUTMO3HBIX U WHbIX YOEXAEHMAX U YaCTHON XM3HW. B
CNyyYasiX, HernocpeiCTBEHHO He CBS3aHHbIX C BOMNPOCaMW TPYAOBbIX W [A€N0BbIX
OTHOLUEHWA, AaHHblE O YaCTHOM >XM3HW (MH(OPMaLMS O XXU3HEAEATENIbHOCTM B
cepe CemeliHbIX ObITOBbIX, /IMYHbIX OTHOLLEHWA) MOryT ObITb MOMYYEHbI W
06paboTaHbl TO/IbKO C €ro NMCbMEHHOro Coriacus.

3.2.6.3aBeayoWMin - YupexaeHmem U vuda,  OTBETCTBEHHble 33  3alUUTY
MepCcoHa/IbHbIX AaHHbIX, HE UMEIOT NpaBa MNonyyaTb U 0bpabaTbiBaTh
NepcoHa/lbHble AaHHble PabOTHUKOB, BOCMUTAHHMKOB W WX poauTenen (3aKOHHbIX
npeactaBuTene) 06 MX YNEHCTBE B OOLECTBEHHbLIX OOBLEAMHEHMSX WA €ro
NPOCOKO3HON  AEeATEeNbHOCTM, '3a  WCK/IKOUYEHMEM  C/lyyaeB, MpedyCMOTPEHHbIX
(heaepasibHbIM 3aKOHOM.

3.3. K 06paboTke, nepegaye M XpaHeHUIO NEPCOHa/IbHbLIX AaHHbIX PaboTHMKa MOryT
nveTb goctyn:

. 3aBeflyoLUNIA YUpeXKaeHeM,

. 3aMeCTUTE/b 3aBefYOLLEro YupexaeHnem,
. PabOTHUKN ByXranTepun YupexaeHus,

. [eN10Npon3BOAUTENb YUpeXaeHus,

. MeANLMHCKME PabOTHUKIN YUpexaeHus.

3.4. K 06paboTke, nepefade M XpaHeHUIO MEPCOHa/IbHbIX AaHHbIX BOCMUTAHHMKOB
YupexaeHus 1 ux poauteneid (3aKOHHbIX NpPeAcTaBUTENeid) MOryT MMETb JOCTYM:

. 3aBeflytoLLNIA YUpeXXaeHNEM,
. 3aMeCTUTENIN 3aBefYIOLEro YUpeXxXaeHveMm;
. PabOTHUKNOYXTaNTePUN YUpexxaeHus,

. [IeN10NPOU3BOANTENb YUPEXKIEHNS



. MeAULIMHCKNE PAaBOTHUKIN YUpeXaeHus:;
. nefarornyeckne paboTHUKM B CAy4yasxX WH(OPMUPOBAHMS O 3[0POBbe
BOCMUTAHHWKA W afiPeCHbIX JaHHbIX MPOXMBaHWSA €ro CeMbM.

3.5. Mcnonb3oBaHwme NePCOHa/IbHbLIX AaHHbLIX BO3MOXHO TOJ/IbKO B COOTBETCTBUWN C
uendamMmu, ornpegennsinMmn nx noayyvyeHne.

3.5.1. epcoHasbHble JaHHble HE MOTYT ObITb MCMO/Mb30BaHbl B LENAX MPUUUHEHUA
MMYLLIECTBEHHOIO 1 MOPa/IbHOr0 Bpefda rpaxaaHam, 3aTpyaHeHUs peanvsaumy npas
n ceobos rpaxgaH Poccuiickoir ®epepaunn. OrpaHUYeHMe MpaB  rpaxmaaH
Poccuiickoin defiepali Ha OCHOBE MCNO/b30BaHUS MHGopMaUun 06 UxX coumaibHOM
MPOVCXOXAEHUN, O PACOBOWN, HaLMOHa/IbHOW, A3bIKOBOW, PENUIMO3HOM U NapTUAHOWM
NPUHALNEXXHOCTU 3arpeLLeHo 1 KapaeTcs B COOTBETCTBMM C 3aKOHOATe/TbCTBOM.

3.6. Mepeaaya nepcoHanbHbIX JaHHbIX PAGOTHWKOB, BOCMUTAHHWKOB U UX POauTenei
(3aKOHHbIX MpeAcTaBMTENen) BO3MOXHA TOMbKO C WX COrfacuMs UaM B ChyYasix,
MPAMO NpefyCMOTPEHHbIX 3aKOHOATEIbCTBOM.

3.6.1. Mpn nepegave MNepcoOHasIbHbIX [AHHLIX Pab0THWKOB, BOCMUTAHHWKOB WM UX
poautenen (3aKOHHbIX MNPeACTaBUTENe) OTBETCTBEHHble [A0/DKHbI  CO6MOAATD
cnegyrowme TpebosaHus:

. He CooOLlaTb MepcoHaslbHbIE [aHHble TPeTbeil CTOPOHEe 6e3 MUCbMEHHOrO
cornacus y4aCTHMKOB 06pa30oBaTe/lbHOro mnpouecca, 3a WCKIKOYEHUEM ClyYaes,
Korga 3To HeobXoAuMO B UensX npedynpexaeHnus yrposbl XWU3HW W 300pPO0BbHO
PaboTHMKa, a TaKXKe B Cy4vasx, YCTaHOBMEHHbIX (iefepasibHbIM 3aKOHOM;

. npeaynpeanTb NnL, Noy4vatowmx nepcoHasibHble AaHHble PaboTHUKA, O TOM.
YTO 3TW fAaHHble MOTYT ObITb MCMO/b30BaHbl NLLbL TONbKO B LENAX, AN KOTOPbIX
OHW COO0OLLEHbI, 1 TpeboBaTb OT ATUX NUL, NOATBEPXKAEHUS TOro, YTO 3TO MPaBW/O
CO6/HOAEHO;

. nnua, nonyvarolime nepcoHaslbHble AaHHble, 006s3aHbl CO6MOAATL PEXUM
CeKpeTHOCTK (KOH(MAeHUMaNLHOCTH). [laHHOE MOMOXKEHME He PacrpoCTPaHAETCs Ha
OOMeH nepcoHaslbHbIMW  [aHHbIMW  PabOTHMKOB B MOPAAKE, YCTAHOB/IEHHOM
(hefepasibHbIMK 3aKOHaMU;

. paspewatb  AOCTYNM K MepPCOHalbHbIM  [aHHbIM  PabOTHWKOB  TO/bKO
cneumanbHO YNOMHOMOYEHHBIM fMUaMm, onpeaeneHHbIM MPUKa3om Mo opraHunsaumu,
Npy  3TOM YKa3aHHble /Mua AO/MKHbI MMETb MNpPaBO MOfyvaTb TO/IbKO Te
MepcoHa/lbHble [aHHble pPaboTHUKA, KOTOPble HeoOXOoAMMbl ANA  BbINO/HEHUS
KOHKPETHbIX (DYHKLWI;

. He 3anpawmBaTb MHGOPMALMIO O COCTOSHMM 3[0POBbS pPabOTHMKA, 3a
NCK/OYEHNEM Téx CBEEHW, KOTOPble OTHOCATCA K BOMPOCY O BO3MOXXHOCTU
BbIMOJIHEHNA PaBOTHUKOM TPYA0BOWN (hYHKLMU;

. nepefaBaTb MEPCOHasbHbIE JaHHble pabOTHMKA NpeAcTaBUTENAM PabOTHMKOB
B nopsidke, YCTaHOBNeHHOM TpyaoBbiM KogekcoMm, W orpaHuumMBatb 3Ty
MHPOPMaLMIO TONMbKO TEMM MEPCOHa/lbHbIMU  AaHHbIMW  PabOTHMKA, KOTOpble



HEo6X0AWMbI ANs BbINOMHEHWS YKa3aHHbIMI NPeACTaBUTENAMU UX (YHKLIWIA.

3.6.2. MNepefaya MepcoHabHbIX [aHHbIX OT [AepXKaTens WM ero npeacTaBuTenen
BHELLHEeMY NMOTPeOMTENt0 MOXET A0NYCKaTbCA B MUHUMa/IbHLIX 06beMax 1 TO/IbKO B
LensX BbIMOMHEHUS 334ay, COOTBETCTBYHOLMX OOBLEKTUBHOW MpUYMHe cbopa 3TuX
JlaHHbIX.

3.6.3. Mpu nepegaye NepcoHabHbIX AaHHbIX 3a NPeaenbl YUpexaeHus 3aBeayHoLLuii
He AO/MKEH COo06LATh 3TU [aHHble TPETbeil CTOpPOHe 6e3 MUCbMEHHOro Ccoriacus
PabOTHMKOB, poauTeneii  (3aKOHHbIX  MNpeAcTaBuTeNeil) BOCMUTAHHMKOB, 3a
MCKMIOUYEHMEM CyyaeB, KOraa aT0 HEOOXOAMMO B LENsX npeaynpeXxaeHus yrposbl
YKM3HW 1 3[10POBbIO NN B CyYasX, YCTaHOBMEHHbIX (heflepasibHbIM 3aKOHOM.

3.7.Bce Mepbl KOH(MAeHUMANIbHOCTM npu  cbope, 06paboTKe W  XpaHeHuU
MePCOHa/IbHbIX [aHHbIX PabOTHWKOB, BOCMUTAHHUKOB W WX poauTeniein (3aKOHHbIX
NpefcTaBUTENEN) PacMpPOCTPaHAKTCA KaK Ha OyMaXkHble, TaK M Ha 3MEeKTPOHHbIe
(aBTOMaTM3NPOBaHHbIE) HOCUTENN UHOPMALIMN.

4. 00CTYT KINEPCOHAJIbHBIM AAHHBIM
4.1 .BHYTpeHHWI JOCTYyN (JOCTYN BHYTPU YUpexaeHus).

4.1.1TpaBo AocTyna K NepcoHasIbHbIM JaHHbIM UMEHOT: 3aBefyOLWNA YUpeXkaeH e,
3aMecTUTeNn 3aBefyHoLero, PaboTHUKU Oyxrantepuun, MegUUMHCKME pPabOTHUKN,
[e/10Mpon3BoANTE b, CaM PabOTHUK, HOCUTEb AaHHbIX.

4.1.2. TepeyeHb NUL, MMEOLWMX AOCTYN K MNepPCOHa/lbHbIM [aHHbIM PabOTHUKOB,
onpeaensieTcs NPUKa3oM 3aBefyHOLLEro YUpexaeHUeM.

4.2.  BHewHwnin goctyn.

4.2.1. K uncny maccoBbix NOTpe6buTeneit NepcoHanbHbIX AaHHbIX BHe YupexaeHus
MOXHO OTHECTW* TOCyapCTBeHHble (WYHKLUMOHANbHbIE CTPYKTYPbl:  Ha/OroBble
VHCNEKUMKX, NPaBOOXPaHWUTE/bHble OpraHbl, OpraHbl CTAaTUCTWKK, BOEHKOMATbI,
opraHbl  COLIMANbHOrO  CTPaxOBaHWS, MEHCUMOHHble  (hOHAbI, MoApa3AeneHms
MYHULMNaNbHbIX OPraHoB YNpaB/eHus.

4.2.2. Han30pHO-KOHTPO/bHbIE 9praHbl MMEHT AO0CTYNn K WHDOpMauLuMM TOMbKO B
cthepe CBOEN KOMMETEHLNN.

4.2.3.0praHn3aummn, B KOTOpble COTPYAHUK MOXET OCYLLECTB/IATb MepeyncneHms
AEHeXHbIX CPeAcTB (CTpaxoBble KOMMAaHUM, HErocyaapCTBEHHbIE MEHCUOHHbIE
(hoHAbI, 6GNAroTBOPUTENbHbIE OpPraHM3aLmMm, 6aHKOBCKIE W KPeAUTHbIE YUPEXaeHNs),
MOTYT MOMYYMTb AOCTYN K NEPCOHaNbHLIM AaHHLIM Pab0THMKA TOMLKO B CNyYae ero



MMNCbMEHHOIO pa3peLueHns.

4.2.4.pyrve opraHmsauun. CeefeHnsi 0 paboTatollem paboTHUKE WU YXKe
YBOJIEHHOM MOryT OblTb NpPeAoCTaB/eHbl APYrod  opraHuMsaumMm  TONbKO C
MUCbMEHHOTO 3anpoca Ha 6naHKe opraHusaumMu, C  MNPUIOKEHUEM  KOMUU
HOTapuasibHO  3aBEPEHHOro  3asBfieHWA  paboTHMKA.  [lepcoHasibHble  [aHHble
pabOTHMKA MOTyT ObITb MpPeAoCcTaBNeHbl POACTBEHHMKAM WIW Y/leHaM ero CembM
TO/bKO C MUCbMEHHOr0 paspeLLeHns caMoro paboTHMKa.

5.YTPO3A ¥YTPATbI NMEPCOHAJIbHbIX AAHHbLIX

5.1. Moa yrpo3oil WM OMacHOCTbIO YTpPaTbl NEPCOHa/IbHbIX [AaHHbLIX MOHUMAETCS
eIMHNYHOE WM KOMMMEKCHOE, peaslbHOe WAM MNOTEHUManbHOe, aKTUBHOE Wn
MacCcMBHOE NPOSIB/IEHNE 3/M10YMbILLNEHHbBIX BO3MOXHOCTEN BHELLHUX WU BHYTPEHHUX
MCTOYHMKOB  Yrpo3bl  co3daBaTb  HebGnaronpusitTHble  COGbITUSA,  OKa3blBaTb
[lecTabunmanpytollee BO3AenCTBME Ha 3almnLLaeMyo MHOPMaLMIO.

5.2. Puck yrposbl N06bIM  MHOPMALMOHHBIM  pecypcaM CO3AalT  CTUXMIAHbIE
OeACTBUS, IKCTPEMa/IbHble CUTyaUuW, TeppPOPUCTMYECKME AECTBUS, aBapuu
TEXHNYECKMX CPEACTB W NIMHWIA CBS3W, [ApYyrne OObeKTMBHbIE OOCTOATENbCTBA, a
TaKke 3aMHTePECcOBaHHble N He3aMHTEPECOBaHHbIE B BO3HUKHOBEHWM YIPO3bl IALIA.

5.3.3alMTa NepCoHa/bHbIX  [aHHbIX MPeACTaBAsET CO60M  npeaynpexaeHve
HapyLUeHUst AOCTYMHOCTK, LIENIOCTHOCTM, AOCTOBEPHOCTU M KOH(MAEHLMANLHOCTY
MepcoHanbHbIX [aHHbIX M o6ecneyeHne 6e30MacHOCTV WMHGOpMaLMKM B MpoLecce
ynpaB/eHYecKoli 1 NPON3BOACTBEHHOW AEATENbHOCTN OpraHU3aLinK.

5.4.3aWmMTa NepechlibHbIX AaHHbIX PaGOTHWKOB, BOCMMTAHHWKOB W WX POAMTENEN
(3aKOHHbIX MpPeACTaBUTENE) OT HENPaBOMEPHOIO WX WCMOMb30BaHMS AU YTpaThl
[OMKHa OblITb ObecrieyeHa 3aBeflylOLM YUpeXaeHWeM 3a CUYeT ero cpeicTs B
ropsaKe, YCTaHOBNEHHOM 3aKOHOM.

5.5, «BHYTpeHHsAA 3auTa»

5.5.1. PernameHtauua focTyna nepcoHasia K KOH(PUAEHUWAbHbIM CBEAEHUAM
OOKYMeHTaM 1K 6a3am JaHHbIX BXOAWMT B  YWC/MO OCHOBHbIX Hamnpas/eHWiA
OpraHuM3aUMoHHOM 3alWuUTbl MHGOpPMaLunM 1 npegHasHadeHa A1 pasrpaHuyeHus
MOTHOMOUNIA  MeXAy PYKOBOAUTENAMU noApasfeneHni  YupexzaeHus U
y4yaCTHMKaMM 06pa3oBaTe/ibHOro npoLecca YupexxaeHus.

5.5.2. ina obecneyeHns BHYTPeHHeW 3aliMTbl NePCOHaNbHbIX AaHHbIX PabOTHUKOB,
BOCMUTAHHMKOB M WX poauTeneit ( 3aKOHHbIX NpeAcTaBuTeNeil ) Heobxoaumo

cobnogaTs psag mbp:



. OrpaHVMuYeHVe W pernameHTauUMs cocTaBa pPabOTHMKOB, (hYHKLUMOHa/bHbIE
00513aHHOCTUN KOTOPbIX TPEOYHOT KOH(MAEHLMANbHBIX 3HAHWIA;

. n3bupatenbHoOe U 060CHOBaHHOE pacrnpejeneHne LOKYMEHTOB U MH(opMaumm
MeXay paboTHUKaMK;

. pauuoHa/IbHOe pasMelleHe paboumx MecT paboTHWKOB, MNpY  KOTOPOM
UCK/THOYasIoCh Obl GECKOHTPO/bHOE MCMO/b30BaHMe 3aLuLLaeMoin MHpopMaLmnu;

. 3HaHWe paboTHMKOM Tpeb0oBaHNn HOPMATUBHO-METOANYECKUX JOKYMEHTOB MO
3aLTe MHMOPMaLMM U COXPAHEHUN TalHbI;

. Ha/lMuMe  HeoOXOAUMbLIX  YCMOBUMA B MOMeLleHMM A paboTbl €
KOH(hMAeHUMATbHBIMW OKYMEHTaMKN 1 6a3aMn [aHHbIX;

. opraHusaums nopsakKa YHUUTOXeHUs HhopMauuu;

. CBOEBPEMEHHOE  BbISB/IEHNE  HapyLUeHWs TpeboBaHWA  pa3peLLmTeNbHON
CUCTEMbI [OCTYMa PaboTHUKAMW NOApPa3LeneHus;

. BOCMUTaTENIbHAsA U pa3bACHUTENbHAasA paboTa ¢ paboTHMKaMU MoApasfeneHns

Mo NpeaynpeXaeHWto  yTpaTbl  LEHHbIX  CBEAEHWIA  npu pabote ¢
KOH(MAEHUMAIbHBIMU JOKYMEHTaMU.

. NINYHbIE [lena MOTYT BblfaBaThCs Ha paboune MecTa TONbKO PYKOBOAUTENIO
MOAPa3AeNeHnss YUpPeXxaeHnss U B UCKMIOUUTENbHBIX Cayyasx, MO MUCbMEHHOMY
Pa3peLeHNo  3aBeayIOLLEro,  PYKOBOAMTENHD — CTPYKTYPHOrO  NoapasaeneHus
(Hanpymep, Npy NOAroTOBKE MaTePMasioB 15 aTTecTalumn paboTHUKA).

5.5.3.3awmTa nepcoHasbHbIX AaHHbIX PabOTHNKOB, BOCMMUTAHHUKOB N UX POAMTENEN
(3aKOHHbIX NpeacTaBUTENen) Ha 3NIEKTPOHHbIX HOCUTensX. Bce nanku, cofepxkatime
NepCcoHa/bHble AaHHble, AO/MKHbI ObITb 3alMLLEHbI NApPOsIEM, KOTOPbIA COO0ObLLaeTCA
3aBeyloLeMy YUpexxaeH1eM.

5.6.«BHeLHAA 3aLmTar.

5.6.1. Ans 3aWuThl KOHPUAEHLMANBHON MH(OPMALIMK CO3Aat0TCS LieneHanpaB/eHHble
He6naronpusaTHble YCNOBWUS W TPYAHOMPEOAONMMble MPEnAaTCTBUA AN uug,
MbITAIOLLErocs  COBEPLUMTb  HECAHKLIMOHMPOBAHHLIA  JOCTYNn U OBNafgHue
nHopMmauyed. Llenbto 1 pe3ynbTaTOM  HECAHKLMOHMPOBAHHOIO AocTyna K
MH(OPMALIMOHHBIM  PecypcaM MOXeT ObiTb He TOMbKO OBMafeHue LeHHbIMU
CBEZIEHVSIMN 11 UX UCMOMb30BaHNE, HO U UX BUAOVU3MEHEHWE, YHUUTOXEHWE, U ap.

5.6.2. Mo MNOCTOPOHHMM /MLUOM MOHMMAeTCA NI060e /MLUO, He  UMetoLee
HEernocPeACTBEHHOr0 OTHOLLEHMS K OpraHm3auuu, MoceTUTeNu, PaboTHUKM ApYriX
OpraHu3aLUMoHHbIX CTPYKTYp. MOCTOPOHHME LA He A0/MKHbI 3HAaTb pacnpeaeneHvie
(YHKUWIA, paboune MPOLECChl, TEXHOMOTUIO COCTABMEHMS, OOPMNEHNS, BEAEHUS W
XpaHeHUs AOKYMEHTOB, [ieN1 1 pabounx MaTepuanoB B OTAENE NePCOHana.

5.6.3. [na obecrneveHNss BHELUHeM 3alliMTbl MEepPCOHaNbHbIX [AaHHbIX PabOTHUKOB,
BOCMWUTAHHUKOB W WX poauTeneil (3aKOHHbIX MpeacTaBuTeneid) Heob6XoaMMOo
cobnrogaTb psag Mep:



. NOPAJOK NPUEMa, yyeTa U KOHTPONS AesTeNbHOCTY NOCETUTENEN;

. MPOMYCKHON PEXMM OpraHu3aLuu;

. 0 TEXHUYECKME CPeACTBa OXPaHbl, CUrHaNM3aUNK;

. TpeboBaHMe K 3allMTe  MHDOPMaUMM  NPU  UHTEPBLIOMPOBAHUU
cobecej0BaHUSIX.

5.7. Bce nuua, cBsizaHHblE C MNONYyYeHVEM, 06PabOTKOM W 3aLUMUTON NEPCOHabHbIX
OaHHbIX, 00s3aHbl noAnucatb 0043aTeNlbCTBO O HepasrnalleHUn MnepcoHasbHbIX
[laHHbIX PabOTHMKOB.

5.8. Mo BO3MOXHOCTW MepcoHasbHbIE JaHHble 06e31MYMBatOTCA.
6. MPABA NN ObA3AHHOCTI PABOTHNKA

6.1.3akpennieHne npaB PabOTHWKOB, BOCMUTAHHMKOB M WX poamTenei (3aKOHHbIX
npeacTaBuTeneid), PernameHTUpPYHLMX 3alWMTy WX  NEePCOHaNbHbIX  [JaHHbIX,
o6ecrneynBaeT COXPaHHOCTb MOHOM M TOYHON MHAOPMALIMK O HUX.

»

6.2. PabOTHVMKM M MX NPeAcTaBUTENN AO/MKHbI OblTb 03HAKOMJIEHbI NOA PacnUCKy C
NOKYMEHTaMK opraHusaumu, yCTaHaBMBaKLNMU nopsiaoK 06paboTKM
NepCOHasNbHbIX AaHHbLIX PAaOOTHMKOB, a TakXKe 06 MX MpaBax M 06513aHHOCTSAX B 3TOW
061acTi.

6.3. B uUenax 3awyTbl MNEePCOHaNbHbIX [aHHbIX, XPaHALMXCA Y 3aBeAyHOLLErO
YupexagHueM, paboTHUKK, 1 poauTenn (3aKOHHbIE NPeACTaBUTENN) BOCMIUTAHHMUKOB
MIMEIOT NPaBo:

Tpe6oBaTb UCK/IOUEHMS UM UCMIPABEHMS HEBEPHBIX UM HEMOMHbIX NePCOHaNbHbIX
[AaHHBIX,

-Ha CBOOO/AHbIN GecnnaTHbliA AOCTYM K CBOMM MEPCOHa/IbHbIM AaHHbIM, BK/IHOYas
MpaBo Ha nosyyerive Konuin M060K 3annucuK, cogepxxatlet nepcoHasbHble JaHHbIE:

-onpefensTs CBOMX NPeAcTaBUTENen ANS 3alUnTbl CBOUX NEPCOHasbHbIX JaHHbIX;
-Ha COXpaHeHMe 1 3anTy CBOEI TMUYHON U CEMENHOW TaiHbI.

6.4. PaboTHUKM N poauTenn (3aKOHHble NpPeACTaBMTeNM) BOCMUTAHHUKOB 0053aHbI:
nepedasatb 3aBefyloLleMy YupexaeHuem WA ero npeacTaBuUTENO  KOMIMJIEKC
[IOCTOBEPHbIX, [AOKYMEHTUPOBAHHbLIX MEPCOHaNbHbIX AaHHbLIX, COCTaB KOTOPbIX
yCTaHOBMeH TpyAoBbIM KodekcoM P®, YcTaBOM YupexaeHus, CBOEBPEMEHHO
coobLaTb 06 M3MEHEHMM CBOUX MEPCOHAsIbHbIX AaHHbIX.

6.5. PaboTHUKN W© poanTenn (3aKOHHbIe I'Ipe,qCTaBI/ITeJ'II/I) BOCMUTAHHWKOB CTaBAT



»

3aBeAyIOLLEr0  YupexKaeHnem B W3BECTHOCTb 00 W3MEHeHWU (haMuInK, UMEHW,
OTYeCTBa, AaTbl POXAEHWS,, YTO MONyYaeT OTPaXKEHME B MEPCOHA/IbHLIX AAHHbIX Ha
OCHOBaHWW NpeACTaBNeHHbIX AOKYMEHTOB. pu HEOOXOAMMOCTVM B [JOKYMeHTax
PabOTHMKOB W3MEHSIIOTCA AaHHble 06 06pa3oBaHMK, Mpodeccun, creunanbHOCTH,
MPYCBOEHMN HOBOTO paspsa v np.

6.6.B Lensx 3alWmTbl YaCTHON XXU3HW, NIMYHOW M CEMEWHOW TailHbl PabOTHUKK WY
poauTeny (3aKOHHbIe MPeaCcTaBUTeNIN) BOCMMTAHHUKOB He [LO/MKHbI 0TKa3bIBaTbCA OT
CBOEr0 MpaBa Ha 00pabOTKYy MepPCOHaNIbHbIX [AAaHHbIX TOMBKO C WX Ccornacus,
MOCKO/IbKY 3TO MOXET MOB/IeYb NPUUYMHEHME MOPa/IbHOr0, MaTepranibHOro Bpesa.

7. OTBETCTBEHHOCTb 3A PA3I'TALLIEHNE KOH®UAEHLIMAJIBHOWN
NH®OPMALNI, CBASAHHOW C NEPCOHAJIbHbIM JAHHBIMUA

7.1. TlepcoHanbHas OTBETCTBEHHOCTb - OJHO U3 IMaBHbIX TPEOOBAHMI K OpraHM3aLmm
(hYHKLMOHNPOBaHUS CUCTEMbI 3alUTbl MEPCOHAIbHON MH(OPMaLMK 1 06a3aTeNbHOe
ycnosue obecneveHns a)heKTUBHOCTU 3TOW CUCTEMBI.

7.2. FOpyanyeckme 1 nsmyeckmne nmua, B COOTBETCTBUM CO CBOMMM MOHOMOUYMNAMU
BNnafieroLlyie MHpopMaLmen 0 rpaxgaHax, noyyaroline 1 UCNonb3yroLLme ee, HecyT
OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOAATE/IbCTBOM Poccuiickoin depfepaumm 3a
HapyLUeHVe pexumMa 3awyTbl, 00paboTKM W Mopsgka MCMOMb30BaHUA  3TOM
NHopMaLN.

7.3.3aBeQylolnin  YupexaeHnem,  paspellarolmii gocTyn  paboTHMKa K
KOH(hMAEHUMaNbHOMY AOKYMEHTY, HECET NepcoHaNbHY0 OTBETCTBEHHOCTb 3a JaHHOe
paspeLLeHue. ’

74 Kaxapln ~ paboTHUK opraHusaumu, MolyyaroLLmin Aons paboTbl
KOH(MAEHUMaNbHBIA Y [AOKYMEHT, HeCceT eAMHO/IMYHYI0 OTBETCTBEHHOCTbL 3a
COXPaHHOCTb HOCUTENSA U - KOH(IMAEHUMATbHOCTL NHDOpMAaLIK,

7.5. Jlnua, BUHOBHbIE B HapyLUEHUN HOPM, PEryMPYIOLWMX MosyvyeHne, 06paboTKy
M 3aWUTY  NEePCOHallbHbIX  [aHHbIX PaboTHWMKA, HEeCcyT  AUCUMMINHAPHYIO,
aAMUHUCTPATUBHYHO, TPaXKAAHCKO-MPaBOBYK WM YrOMOBHYH) OTBETCTBEHHOCTbL B
COOTBETCTBUN C (hefepasibHbIMI ; 3aKOHaMW.

7.5.1.3a HEUCMONHEHME UM HeHaa/leXalllee UCNoHeHe paboTHMKOM MO ero , BUHe
BO3/IOXEHHbIX Ha Hero 06s3aHHOCTe MO COO6/HOAEHMIO YCTaHOB/IEHHOIO MopsaKa
paboTbl CO CBeAeHMSMM KOH(MAEHLMANbHOro XapakTepa paboTodarte/lb Bripase
NPUMEHATL NPeAyCMOTPEHHbIE TpyAoBbIM KogeKCcoM ANCUUNIMHAPHbIE B3bICKaHWA.

7.5.2. [JOMXHOCTHbIE NMLA, B 06513aHHOCTb KOTOPbIX BXOAUT BEEHNE NepCoHaNbHbIX
[aHHbIX PaBOTHMKA, 06s13aHbl 06ECMEUNTb KaXKA0MY BO3MOXHOCTb O3HAKOMJIEHUS C
[OKYMEHTaMM 1 MaTepuanamu, HenocpeicTBEHHO 3aTparvBaloOLMMK ero npaea U
cBOGOAbI, €CAM MHOE He MpPefyCMOTPEHO 3aKOHOM. HenpaBOMepHbIA OTKa3 B



MPeAoCTaBNeHNM * COBPaHHbIX B YCTaHOBMEHHOM MOpAfKe [JOKYMEHTOB, /M60
HECBOEBPEMEHHOE MPeAoCTaBleHNe TakKMX [OKYMEHTOB MAM MHOI MHdopMaumun B
CNyyasix, NPeyCMOTPEHHbIX 3aKOHOM, /MO0 NpefoCTaB/ieHUe HEMonHoW Wm
3aBEOMO JIOXKHOW MHAopMaUMM - BEYET HaNoXKeHWe Ha [0/MKHOCTHbIX /L
aAMWHUCTPATMBHOrO  LUTpadha B  pa3mepe, onpegensemMom Kogekcom 06
aAMMHUCTPATMBHBIX MPaBOHAPYLLEHMSIX.

7.5.3.B cootBetcTBMM C [paxkgaHckuM Kogekcom nuua, He3aKOHHbIMW MEeTofamu
NONy4YMBLUME  MH(OPMALUMIO,  COCTaB/AIOLLYHO  CNYXeOHYyK  TalHy, 006s13aHbl
BO3MECTUTb MPUYMHEHHbIE YObITKM, NPUYEM TakKas >ke 0053aHHOCTb BO3/1araeTcs U Ha

PabOTHMKOB.

YronoBHas OTBETCTBEHHOCTb 3a HapyLlUeHWe HEeNpPUKOCHOBEHHOCTU YaCTHON KMU3HM
(B TOM umnCne He3aKOHHOe COOMpaHue WM PacnpoCcTpPaHeHWe CBeLEeHUA O YaCTHOM
YKM3HU NMLA, COCTaB/IAOLLErO ero JIMYHYH0 UM CEMENHYIO TaliHy, 6e3 ero cornacums),
HEMpPaBOMEPHbIN [JOCTYN K OXPaHSAeMO 3aKOHOM KOMMbIOTEPHON WH(opMaLmu,
HernpaBOMepHbIA 0TKa3 B MPefOCTaB/IEHMN COOPaHHbLIX B YCTAHOB/IEHHOM MOpsaKe
[OKYMEHTOB W CBefeHWU (ecnn 3TW [esHUA NPUYUHWUAW BPes npaBaM U 3aKOHHbLIM
VHTepecaM rpaxaH), COBEPLUEHHbIE INLOM C 1CMO/Ib30BAHNEM CBOEr0 C/y)>KeOHOro
MOMOXEHNs1  HaKasblBaeTca  WTpaoM, /MGO  /MWeHMEM  MpaBa  3aHMMaTb
onpefeneHHble AO/MHKHOCTU WM 3aHUMATLCA ONpefeneHHOW AeaTeNbHOCTbo, NM60
apecToM B COOTBETCTBUU C YK PP,

76. HenpaBOMepPHOCTb [eATE/IbHOCTU OpPraHoB rOCYAapCTBEHHOM BMacTu W
opraHuzauuii no c6opy WM MCMOMb30BaHMIO MEPCOHasbHbIX AaHHbLIX MOXET ObiTb
YCTaHOB/IeHa B Cye6HOM MopsakKe.



